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Hacrosiire mMeTonuueckue peKOMEHIaluK MpeTHa3HAYEHbI I UCIIOIb30BaHUs
B IPAKTUYECKOW JIEATEIBHOCTH JOJKHOCTHBIX JIMIl HCIIOJHUTEIBbHBIX OpPraHOB
rocyaapcTBeHHoM BiacTi CBepIJIOBCKOM 00J1aCTH U paOOTHUKOB MOBEJOMCTBEHHBIX UM
OpraHu3alui, JOJKHOCTHBIX JIUI] OPraHOB MECTHOTO CAMOYIIPABICHUS MyHULIUTAIbHBIX
o0pa30BaHUi, pacloNIOKEHHBIX Ha TeppuTopun CBEpIIOBCKOM 0051acTH, U PaOOTHUKOB
MYHULIUTIAIBHBIX OOBEKTOB (TEeppUTOpUi) (manee — CyOBEKTHl NPOGUIAKTHKH), MPU
OCBEIICHUH PE3yIbTaTOB pabOTHl B yKa3aHHOU cpepe AesTeNbHOCTU

®enepanbHbiil 3akoH 0T 6 mapta 2006 roma Ne 35-®3 «O npotuBozecCTBUU
Teppopusmy» (nanee — @3 Ne 35) sBisieTCsi OCHOBHBIM MCTOYHHUKOM HAllMOHAJIBHOTO
AHTUTEPPOPUCTHYECKOTO 3aKOHOJIATEIbCTBA M HOPMATUBHBIM IPABOBBIM  aKTOM
dbenepalbHOTO YPOBHS, KOTOPBIH 3aKperuisieT OaHONM W3 (OpM TPOTUBOACHCTBUS
TEPPOPU3MY  JICSITCIIBHOCTh CyOBEKTOB MPOGUIAKTUKH 1O  TMPEAYNPEKICHUIO
Teppopu3Ma, B TOM YHCJE, MO BBIABICHUIO U TMOCICAYIOUIEMY YCTPAaHEHUIO MPUYUH
U YCIIOBUM, CIIOCOOCTBYIOIIUX COBEPIICHUIO TEPPOPUCTUUECKUX AKTOB (MpoduIaKTUKa
TeppopusMa) (IMyHKT «a» 4YacTb 4 cTaThsi 3), IMOCKOJBKY COBPEMEHHOE IOHSITHE
TEppOpU3Ma OCHOBHBIMH €T0 MPU3HAKAMH 3aKPEIUISET, BO-NIEPBBIX, LIEIb — BO3JACHCTBUE
Ha TPUHATHE pPEIICHHS OpraHaMH TOCYJIapCTBEHHON BJIACTH, OpPraHaMH MECTHOTO
CaMOYITIPABJICHUSI WM MEXIYHAPOJIHBIMU OpPraHU3aIUsIMU M, BO-BTOPBIX, CIOCOOBI
JOCTHDKEHMSI DTOM 1eJIM — YCTpallleHHe HaceleHus | (Wid) UuHbIE (OPMBI
MPOTUBOIPABHBIX HACUJIbCTBEHHBIX JICUCTBUM.

NupiMu ciioBamMu, MPOTUBOAEHCTBUE TEPPOPUZMY — ITO NIESITEIHHOCTH OPTraHOB
roCyJapCTBEHHOM BJIACTU U OPraHOB MECTHOI'O CaMOYIIPaBJIEHUS, KOTOpas peaanu3yeTcs
B CJIEAYIOIIMX HaIpaBJICHUSIX: NMpoQuUIaKTUKa Teppopusma, 00pbda ¢ TEppOpPU3MOM,
a TaK’Ke MUHUMU3ALUA U (UJIK) TUKBUAAIUS TOCIEICTBUM MPOSBICHUN TeppOopU3Ma.

[Tpu mocTymjIeHM aHOHUMHBIX COOOIIIEHUI 00 aKTax Teppopu3Ma Ha TeleOHHbIE
HOMEpa CYyOBEKTOB MPOPUIAKTUKA HEOOXOIMMO He3aMeIUTEIbHO HHGOPMUPOBATH
00 2TOM C TMOMOIIBIO JIFOOBIX JOCTYIHBIX CPEIICTB CBS3U TEPPUTOPUATHLHBIE OpPTaHBI
®denepanbHoil cmy)0b1 Oe3omacHoctu Poccuiickoit ®Denepanuu  (mamee — DCBh),
denepanbHOM cy>KO0bI BOWCK HallMOHAIBHOM rBapanu Poccutickoii @enepanuu (panee —
PocrBapnus), MunucrepctBa BHyTpeHHUX nen Poccuiickoit @eneparuu (nanee — MBJI)
u MunucrepctBa Poccuiickoit ®Denepanuyd 1Mo JejaM TpakKJaHCKOM 0OOpOHHI,
YpEe3BbIYAMHBIM CUTYAIUSM U JIMKBUIAIIWU TTOCIIEICTBUI CTUXUWHBIX Oe/ICTBUH (Hasee —
MUYC) no Mecty HaxOoXIeHHUs O0BEKTa a TakyKe opraH (OpraHHU3aIUIo0), SBISIOIIUNCS
npaBooOiaaareneM Oo0beKTa (TEPPUTOPUH), U BBIIIECTOSIIIMK OpraH (OpraHU3alMIo)
C 1IEJIbIO MPOBEICHUS HEOTIOKHBIX OTIEPATUBHO-PO3BICKHBIX MEPOTIPUSITUH.

[Ipu HampaBieHuM ykazaHHOW HHGOPMAILUM JIUIO, Tepeaaroiiee uHpopMaIuio
C MOMOUIBIO CPEACTB CBSA3H, COOOIIAET:

— CBOM (paMUJIUIO, UMSI, OTUECTBO (MPU HAJTMYKMK) U 3aHUMAEMYIO 10JDKHOCTD;

— HauMEHOBaHuE 00BEKTA (TEPPUTOPHUH) U €r0 TOUHBIN apec;

—J1aty W BpeMsa TmodydeHuss uHdopmaruu 00 yrpose COBEpIICHHS WA
O COBEPIIICHUH TEPPOPUCTUIECKOTO aKTa HA 0OBEKTE (TEPPUTOPHH);

— xapaktep uHbopManuu 00 yrpo3e COBEPIICHUS TEPPOPUCTUIECKOTO aKTa MU
XapakTep COBEPUICHHOI'O TEPPOPUCTUUECKOTO aKTa;

— KOJIMYECTBO HAXOAAIIUXCS HA 00BEKTE (TEPPUTOPUH ) JTIOJICH;
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— UMEIOIMECS JIOCTOBEPHBIE CBEACHUS O HAPYLIUTENE WU MPEIIPUHUMAEMBIX
UM JICHCTBUSAX;

— IpyTHE 3HA4YMMbIE CBEIEHUs IO 3ampocy TteppuropuansHoro oprana @OCb,
Pocreapauu, MB/[ u MUC.

B cnyuae mocrymiieHuss aHOHUMHOTO COOOIEHUS MO Tene(oHy O 3aJI0KEHHBIX
B3PBIBHBIX YCTPOWCTBAX, IPU BEIECHUH Pa3roBOPa PEKOMEHAYETCS:

1. ObITH CIIOKOMHBIM, BEKJIMBBIM M BHUMATEJIbHBIM, HE IEepeOUBaTh 3BOHSAILIETO,
IPOSIBUTh THOKOCTb, BBIIEPKKY, TeprieHue. [logaBiasiTe HENmpusi3Hb, HE pearupoBaTh
Ha BO3MOXHBIE OCKOPOJICHUS;

2. B IIpolIecce pa3roBopa OTMETUTH BO3MOXKHBIN BO3pAacT, 1MOJI, 00paTUTh BHUMaHUE
Ha XapaKTepHbIE 0COOCHHOCTH peUu: rojoc (TPOMKUM, TUXUM, HU3KUM, BEICOKHIT), TEMII
peun (OBICTPBINA, MENJICHHBIN), MaHepy peud (C M3AEBKOM, pa3Bs3HAs, HEICH3ypPHBIC
BBIPKEHHUSI), MPOU3HOLIEHUE (OTYETIMBOE, MCKAXEHHOE, C 3alMKaHUEM, IIETEISBOE,
aKLEHT, TUAJIEKT);

3. 00s3aTeIbHO OTMETUTh 3BYKOBOH (HOH (IIyM MaIllMHBI, TPAHCIOPTa, 3BYK
anmapaTypsl, roj0ca 1 T.1.);

4. 3aguKcupoBaTh BpeMs Hayaia U KOHIla pa3roBopa;

5. B X0JI€ pa3roBopa MocTapaThCs MOJIYUYUTh UHPOPMALUIO: KyJ1a, KOMY, 10 KAKOMY
TeneOoHy 3BOHUT 3TOT YEJIOBEK, Kakue TpeOOBAaHUS OH BBIJABUTAET, HA KAKUX YCIOBUSX
OH COTIJIACEH OTKAa3aThbCs OT 3aJlyMaHHOTO, KaK M KOrJa C HUM MOYKHO CBSI3aThCs, KOMY
BbI MOKETE WJIU JIOJKHBI COOOIIUTH 00 3TOM 3BOHKE;

6. eclii BO3MOXKHO, €Illeé B MPOIIECCE Pa3roBOpa COOOIIUTH O HEM PYKOBOJICTBY
00BEKTa, €CIIU HET — HEMEJJIEHHO 10 €r0 OKOHYaHUU;

/. He pacnpocTpaHsaThCs O (aKTe pa3roBOpa M €ro COJACpKaHHH, MAKCUMAJIbHO
OTrpaHUYUTh YUCJIIO JIIOJEH, BIaJACIOIINX HH(DOpMaue;

8. mpu Hanmunu B TenedoHe (YHKIIMH aBTOMATHYECKOTO OMPEISIUTENs] HOMEpa,
3aMycaTh ONpEeNeIUBIINNCS HOMEp TelepoHa B TETpalb, YTO MO3BOJIUT M30€XKaTh €ro
CIIy4allHOM yTpaThl;

0. npu MCHOJB30BAaHMHM 3BYKO3AIMCHIBAIOLIEH ammapaTypbl Cpa3y K€ H3BIICYb
KacceTy (AMCK) C 3alHUChI0 pa3roBopa U MPHUHITH MEPBI K €r0 COXPaHEHUIO.

IIpu noJly4eHUH YCTHBIX YIPO3 HEMOCPEACTBEHHO OT YEJIOBEKA U HEBO3MOXXHOCTHU
ero 3ajJepxaTb — 3a()UKCUPOBATh BPEMs COOOIIECHNUS, 3aIOMHUTh BHEIITHUE MPU3HAKH.

[Ipu nonydyennn wHGOpMAMK B BUIE NMUChMa (B OyMaXHOM BHJIE) MPOYUTATH
TEKCT, KaK MO>KHO MEHbIIIE KacasiChb JOKYMEHTa pyKaMu, YTOObl HE OCTaBISATh HAa HEM
OTIIEYATKOB MAJIbLEB, BIOKUTH €T0 B MOJIUITUIICHOBBIN MaKeT U BIOCIEICTBUM MEPEAATh
MPUOBIBILIMM CIIEHUATUCTAM IPABOOXPAHUTEILHBIX OPTaHOB.

[Ipy monyyeHMH MacCOBOM pPACCBUIKM AaHOHUMHBIX COOOIIEHUH € yrpo3amu
COBEPILEHUS TEPPOPUCTUUYECKOTO aKTa Ha ajpeca dJIEKTPOHHOU MOYThl OpraHu3aluil —
HE yIalsiTh cooOuieHue, 3apuKcupoBaTh BpeMsl MOJIYYEHHS, apec MOUYThl C KOTOPOil
MPUILIIO TUCHEMO, paciedaTaTh ero, 00eCcreYnTh OrpaHuYeHHE TOMYCKa ITOCTOPOHHUX JINII
K HOCUTEIO HH(HOPMAIIHIH.

OTBeTCTBeHHBI 3a OOBEKT, JIMOO JHUIIO0 €ro 3aMeuiaroliee, NpHu MOCTYIUICHUU
uHGOpMAIlMM O TOTOBSIIMXCS B3pbIBAX WM 3aJI0KEHHBIX B3PBIBHBIX YCTpPOICTBax
00s13aH:
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1. ocynmiecTBUTh KOHTPOJb 3a HE3aMEMJIMTEIbHBIM JOBEJACHHUEM HMEIOLICHCS
uHpopMaIuu 00 yrpo3e Wik COBEPIICHUH TEPPOPUCTUUYECKOTO aKTa B MOJTHOM 00beMe
JI0 IPABOOXPAHUTEBHBIX OPTaHOB;

2. OLICHUTH PEabHOCTh YIPO3bI ISl IEpCOHANA U 0OBEKTA B IIEJIOM;

3. OT/IaTh PaCMOPSKEHUS 00 OTPAaHUYEHHUH JTOCTYIIAa MOCTOPOHHUX JIUI] HA OOBEKT;

4. obecnieunTh YCUJICHUE OXpaHbl 00bEKTa U MPUJIETaIONIeH TePPUTOPUY;

5. OpraHM3oBaTh HEMENJICHHYIO JBaKyallUl0 COTPYJHHUKOB M HHBIX JIUI]
C TEpPUTOPUU OOBEKTA;

6. ’BakyalnMio MPOW3BOAUTH B  3a0JarOBPEMEHHO OMNPEICICHHBIM  MyHKT
BPEMEHHOT'O pa3MeIICHHsI YBaKyHUPOBAHHBIX JIMI] HA yJIaJICHHOM OT 00BbEKTa PACCTOSHUU
C TMOCJEIYIOIINM 0KHJIaHUEM MPUOBITUSL COTPYTHUKOB MPABOOXPAHUTEIBHBIX OPTaHOB;

/. IPUHATH MEPBI K HEJOMYIIEHUIO TAHUKY;

8. 00s3aTh BCEX MOMYMHEHHBIX JUI[ HE3aMEIIUTENBHO JOKIAAbIBaTh 00
OOHapy>KEHUHU 0I03PUTENIbHBIX JIUL WIH MIPEIMETOB,;

0. opraHu3oBaTh  MOCTOSHHBIM ~ MOHHUTOPUHI  TpPU  IOMOILIM  CHUCTEM
BUJICOHAOIIOICHNUS C LENbIO BBISIBICHUS M1003PUTENbHBIX JIUI] WK BELEH U NPEIMETOB
B IIOMEILEHUSAX U HAa TEPPUTOPUN OOBEKTA;

10. obecrieunTh yCIOBHS Al MpaBOOXpaHUTENbHbIX opraHoB, MUC, opranam
3IpaBOOXPAHEHUS I MPOBEICHUS MEPOIPUATUHI 10 MPEAOTBPALLECHUIO, JIOKAIU3ALNU
Y JIMKBUJIAIIUU YTPO3bI B3PHIBA;

11. ¢ npuObITHEM MPABOOXPAHUTENIBHBIX OPraHOB JOJIOKHTh OOCTaHOBKY,
NpEeAoCTaBUTh BCIO HeoO0Xonumyro wuHbopManuio (HaUMEHOBAHUE OpraHU3aluu,
IOpUIMYECKUN U PaKTUUECKUIN aJipec 00bEKTa, KOJIMUYECTBO pAOOTHUKOB U MTOCETUTENIEH,
HaxXOJAIIUXCS B 3JaHUM, MPOBEACHA JIM 3BaKyalus, M €ClM MPOBEJEHA YacCTHUYHO,
TO CKOJIBKO €l Tpa)KJaH OCTAaeTCs B 3/1aHWH, €CTh JIU OOHAPY>KEHHBIE MOJ03PUTEIIbHbBIE
NpEeAMEThl, KTO W3 MPaBOOXPAHUTENIbHBIX OPraHoOB YK€ HAaXOAMUTCS Ha OOBEKTE),
JEHCTBOBATH 110 YKa3aHUAM PABOOXPAHUTEIBHBIX OPraHOB;

12. npuOBIBIIMM COTPYJTHUKAM TIPABOOXPAHUTEIIBHBIX OPraHOB MPEJOCTABUTH
IUIaH 3/1aHUS, TEXHUUYECKYI0 JOKYMEHTalUI0 O0BEKTa C TO3TaXKHBIMHU CXEMaMHU
U BBIJCIUTHh TNPOBOJHMKA U3 4HcIa Haubojiee TMOATOTOBICHHBIX COTPYIHUKOB,
BJIQ/ICIOIMX CBEJICHUSIMU O IJIAHUPOBKE TEPPUTOPUH OOBEKTA;

13. ve pacnpoctpanate B CMMU cBeneHus 0 JaHHBIX COOOINCHUSX M JIEHCTBUAX
COTPYIHHUKOB IIPABOOXPAHUTEIBHBIX OPraHOB O OKOHYaHUSI MEPOIIPUSATHN.

OnoBenieHne a0Jel, HAXOASIUXCA HA 00BEKTE (TEPPUTOPHUH) OCYIIECTBIISIETCS
C MOMOUIBIO TEXHUYECKUX CPEACTB (LMPKYJISIPHOU CBSI3U, ABTOMATHYECKUX CHCTEM
OTOBEILEHUS U TeIEe(POHHOU CBSI3U), KOTOPBIE TOJKHBI 00ECTIEUUTh:

—0Jlayy 3BYKOBBIX M (WJIM) CBETOBBIX CHTHAJOB B 3JaHUSl U TIOMEILCHUS,
Ha YYaCTKH TEPPUTOPUHN OOBEKTA C MOCTOSTHHBIM UJIM BPEMEHHBIM NMPEObIBAHUEM JIIO/IEH;

— TPAHCIALUIO peueBOM MHPOPMAIIMK O XapaKTepe OMAaCHOCTH, HEOOXOAUMOCTH
U MYTSAX 3BaKyalllu, IPYTUX JEHCTBUSIX, HAIIPABIEHHBIX Ha obecrieueHne 0e30MacHOCTH.

DBakyarus JI0AEi M0 CUTHAIaM OMOBELIEHUS JOHKHA COITPOBOKIAATHCS:

— BKJIFOUEHHEM aBapUIHOIO OCBEILEHUS;

—mepefaued  crmeuuMajgbHO  pa3pa0OTaHHBIX  TEKCTOB,  HANpaBJICHHBIX
Ha NPEJOTBPAILECHUE MAaHUKU U JPYIUX SBJICHUN, YCIOXKHSIOUIMX MPOLIECC 3BAKYALNU
(ckorieHHe JI0JEH B Mpoxoax, TaMOypax, Ha JISCTHUYHBIX Mapilax U JPYyTUx MecTax);
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— BKJIFOYEHHEM CBETOBBIX YKA3aTeJIeW HAIIPaBJICHNUN U ITyTEH dBaKyallly;

— OTKpBIBaHUEM JIBEpEHl IOMOJHUTEIbHBIX 3BAKYallHOHHBIX BBIXOJOB (HAMpUMep,
000pYOBaHHBIX ANEKTPOMATHUTHBIMU 3aMKaMHu ).

CurHasibl  ONOBELIEHHWS TPU  YIPO3€  COBEPUIEHUS WIH  COBEPUICHUU
TEPPOPUCTUUECKOTO AKTa JIOJHKHBI OTIMYAThCS OT CUTHAJIOB APYroro Ha3HAYCHUS.
KonuyectBo omoBemareneii, MX MOIIHOCTh JOJKHBI OOECHEYUTh HEOOXOAUMYIO
CJIBIIITUMOCTH BO BCEX MECTaX MOCTOSHHOTO WJIM BPEMEHHOTO MPeObIBAaHUS JIIOICH.

K npumepy: «Buumanue Bcex!!! Teppopucrnueckasi yrpo3a. Bcem nokuHyTh
3a1aHue yupexaeHus. CoxpaHsiTe ClIOKOWCTBHEY.

Ha Tteppuropun cnenyer npuMEHSITb PYHOPHBIE TPOMKOTOBOPHUTEIH, KOTOPBIE
MOTYT YCTaHABIIMBATHCS HA OMOPAX OCBEIICHUS, CTEHAX 3IAHUU U IPYTUX KOHCTPYKIIUSX.
OnoBemiarenu He TOMKHBI UMETh PETYJISITOPOB TPOMKOCTH U Pa3bEMHBIX COCAUHEHUHN.
KoMMyHMKalIMM  CHUCTEM  ONOBEIICHWS B  OTACJHBHBIX  CIy4asX JIOMYCKAeTCs
MPOEKTUPOBATH COBMEIIICHHBIMU C PAJAMOTPAHCISIIIMOHHON CEThI0 00BEKTA. YIIpaBiIeHHE
CUCTEMOM  OIIOBEUICHUSI JOJDKHO  OCYIIECTBIATBCA U3 MOMEILICHUS  OXpPaHbl,
JUACTIETYEPCKON WU APYTOro CIEUUAIBbHOIO OMEILIECHHUS.

[Ipu orcyrctBuu TenedOHHOM CBSI3U WJIM €€ TOBPEKICHUU  CIETyeT
IIPEIYCMOTPETh CUCTEMY IIOCBUIBHBIX, B KauyeCTBE KOTOPBIX MOYKHO MCIIOJb30BATh
PaOOTHUKOB YUPEKJICHUSI (OpTaHU3aIIIH ).

Bo3MOXHO uWCHOIB30BaHUE MPU OCYLIECTBICHHM OMOBEHIEHUs SMS-pacchlUiKy
00 7BaKyaluu.

Ilpu__oO0HapyKeHHH B3PbLIBOONACHOIO mpeaMeTa (MO0 ¢ NpPU3HAKAMH
TAKOBbIX) 3allpeIaeTcs:

1. noTparuBaThCs 4O B3pHIBOOIIACHOTO MPEAMETA U TIEPEMEILATH €T0;

2. 3a]IMBaTh MPEAMET KUAKOCTSIMH, 3aChIIaTh TPYHTOM, HAKPHIBATh KaKUM-JTHOO
MaTepUaAIIOM;

3. OJIb30BATHCA PaATUOANIAPATYPOd U CPEJACTBAMU MOOWIBHOM CBSI3M BOJIM3U
JTAaHHOTO TMPEJIMETA;

4. oka3pIBaTh HAa TPEIMET JO €ro 0OE3BPEKMBAHUS TEMIIEpaTypHOE, 3BYKOBOE,
MEXAHUYECKOE U AJIEKTPOMArHUTHOE BO3JICUCTBUE.

[Ipu ycranoBnenun cotpyanukamu @OCb dakra MaccoBodt pacchbUIKu
Ha Tepputopun Poccuiickoli ®Dexepanuu aHOHUMHBIX COOOIIECHUH, MOCTYHAIOIIUX
C HCIIOJIb30BAaHUEM CPEJCTB aHOHMMM3AIUu yepe3 |P-renedoHUI0 WM MO KaHaiIam
AJIEKTPOHHON TMOYTHI, PEIICHHE 00 HBAKyaI[MOHHBIX MEPONPUITUSAX HEOOXO0IUMO
COTJIACOBBIBATH C OPTaHAMU IOJULHUHA U OTBETCTBEHHbIMU cOoTpyaHUKamMu PCb. B nHbIx
CiTy4dasix COOCTBEHHUK 00BEKTa CaM IMIPUHUMAET PEIICHHE O TPOBEACHNH BAKYaIITMOHHBIX
MEPOIIPUATUH.

JIOIOTHUTENBHO, NpPU TMOCTYIJICHUM AaHOHMMHBIX COOOlIeHud 00 yrpose
TEPPOPUCTUUECKOrO aKTa Ha OAJIEKTPOHHBIE TIOYTOBBIE SIIHUKH HEOOXOIHUMO Cpa3y
TiepeHanpasyIsiTh aHOHUMHBIE co00IIecHHS B hopmate «.eml» Ha mourossiii saimk Y PCh
«antispam-66@yandex.ru.
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HNucTpykuus
10 BBITPY3Ke JIeKTPOHHBIX co001neHuii B popmate EML

IlouToBLIii web-cepBuc «Mail.ruy.
1. OTKpBITH COOOIIICHHUE.

2. Boibpars pazgen «Emé» — «Ckadath Ha KoMmnbioTepy. [lucbMo coxpanutcs B
dbopmare EML.

4 v Oreetute Oteetuts ecem [lepecnate  Yaanute ¥  Cnam [epemectuts v | Ewe ~

MoOMEeTUTb HENPOYUTaAHHBIM U

MomMeTuTb (bnaxkom I

NoGasuTb B agpeca  Shift+C
Co3patb (hunerp Shift+L
HanTtu BCe nucbma Shift+S
CKa4yaTb Ha KoMnbloTEp

ManauannaouTo

Pucynoxk 1.

IHouToBnlii web-cepBuc «duagexc.llouray.
1. OTKpBITH COOOIICHHE.

2. BeiOpats paszen, 0003HaueHHbIN KHONKOM: . Jlanmee BBIOpaTh «CBOlCTBA
NHCbMa». B HOBOM BKIIAIKE OTKPOETCA UCXOJHBIN KOJI TUChMA.

[§ Omeerurs [@ Oteeruro cem ] Mepecnats [ Yaanums Srocnam! [ He npountaro +++ &
Metka >
Mucel B nanky >
3aKpenuTb
Anekci

Niobey  IepesecTu
Pacneyararb
BnoX  Cosparb npasuno

CsoWicTea nucbma
Cebin

Pucynoxk 2.
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3. Haxarp mnpaBod KHOMKOW MBI B JIOOOM MECTE€ CTPAaHHULbI, 3aTeM —
«CoXpaHUTh Kak...».
4. Haxxatp «Coxpanutby. [luceMo coxpanutcs B hopmare EML.

IouToBblii web-cepBuc «Gmaily.
1. OTKpBITH TUCHEMO.

see

2. HaxaTh KHOTIKY, 0003HAYEHHYIO HKOHKOM: . BeiObpatp nyHkT «Ilokazath
OpUrMHAI». B HOBOM BKJIaJKE OTKPOETCS UCXOIHBIN KO/ TUChMa.
3. Haxxmure «Ckauatb opurunamy. [lucemo coxpanurcs B popmare EML.

IlouToBbIlii web-cepBuc «Pamojep/Ilouray.
1. OTKpBITH THUCHEMO.

. <> y
2. HaxaTp KHONKY, 0003HAYEHHYIO NKOHKOM: . B HOBOM BKJIaJIKE OTKpPOETCS
WCXOIHBIN KOJI ITMCHMA.

15HoRA6pA, 1208 <> (&

Pucynok 3.

3. Haxate mpaBoii KHOMKOW MBIIMIM B JOOOM MECTE CTpaHUIIbI, 3aTeM —
«COXpaHUTh KaK...».

4. Haxxatp «CoXpaHUTb».

5. [lepenmenoBath pacuvpenue ¢aiia B .eml.

IMouToBsiii Windows-kauent Microsoft Outlook 2013/2016/2019.

1. OTKpBITH TUCHEMO.

2. B BepxHeii yacTu OKHa ¢ COOOIIEHUEM HaxaTh KHOMKY «bonbiiey, «Ilepecnath
KaK BJIOKEHUEY.

Qain Coobuierune Q Yro Bbl XoTHTE CaenaTte?

/ 3 .
- f \ (s f X = c 5 £ pux R
{5 Mponyctuts x (.‘. ' (_1 l = 52 CobpaHue Cornacosanne.. =5 Pykogoaurento
= Coobuwienmne rp... E& Oreetnts nyaa...
Yaanute Otveetute Oteetuts MNMepecnats [@
BCEM

°
&5 HexenarenbHbie » bonblue v

¥ Cospatb HoBOE v

Np U9 MNepecs caK KeHUue .
YaanuTs OTBETUTD =) [IPechath KAk anoxerme Ibie AEHCTBMA

Pucynoxk 4.

3. OTKpoOEeTCs MPOEKT HOBOT'O DJIEKTPOHHOTO COOOIIIEHHS.

4. Tlepecnats manHoe cooOmieHue Ha web-cepBuc «Sunekc.Iloutay.
5. OTkpeITh coobmenue B web-cepsuc «Suaekc.[Touray.

6. Coxpanuth BiIOKeHHUE B (hopmare .eml.
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IMouTtoBslii Windows/linux-kaunent Mozilla Thunderbird.
1. BeiOpaTh n1ChbMO, HaXKaTh MPaBYIO KHOIKY MBIIIIH.
2. Beibpats nyHKT «Ilepecnath kak», «BioxeHuey.

O Bnaxkax
OTKpbITb B HOBOW BKN3AKE

OTKprTb B HOBOM OKHE

OtkpbiTh B pasroeope

OteetuTb OTNpasuTento
OteetuTb BCEM

OteeTuTs B paccobinky

Mepecnate
Mepecnats kak » BryTpu coobuyeruns
Pepaktupoeats kak HoBOE coobLeHmE Bnoxenue

Pucynok 5.

3. OTKpoeTcs MPOEKT HOBOT'O JIEKTPOHHOTO COOOIIEHUS.

v 1eBnoxenue 5.1 Kb

@ O 6nankax.eml 51 Kb

Pucynoxk 6.

4. CoxpaHuTh BioxeHue B popmare .eml.




