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Hacrosiue nmpaBuia ycTaHaBIMBAIOT MOPSIOK BEJCHUSI ¥ XPAHEHUS TPYIOBEIX KHIKeK B MKJIOY
nerckuit cag No 63,

Hacrosimue mnpaBuna paspaboTaHbl B COOTBETCTBHM ¢ TpymoBBIM KomekcoM Poccuifckoit
Denepannu, npukasoM MunTtpyna Poccun ot 19.05.2021 Ne 320u «O6 yrBepxkaeHnu (GOpmbl,
TOPSIIKA BEJIEHUS] U XPAHEHHUSI TPYIOBBIX KHUKEK».

Tpynosas kn¥KKa SIBISETCS OCHOBHBIM JIOKYMEHTOM O TPYIOBOM JESTENBLHOCTH U TPYIOBOM CTAIKE
pabotauka MKJIOVY merckuii cam No 63.

B TpynoByi0 KHWXKY BHOCSATCS CBEIEHUsI O pabOTHHKE, BBIMOJHSIEMON UM paboTe, MepeBoje Ha
JPYTYIO TIOCTOSHHYIO paboTy M 00 YBOJbHEHMH PabOTHHKA, & TAK)Ke OCHOBAHMS IPEKPAICHMUS
TPYJIOBOTO JIOrOBOPA U CBEAEHHS O HArPaXKJICHUH 3a YCIIeXH B paboTe.

CBelleHHs O B3BICKAHMSX B TPYJAOBYIO KHIDKKY HE BHOCSATCS, 32 MCKIIIOUEHHEM CIIydaes, KOTJla
JIMCIUTIJIHHAPHBIM B3bICKAHUEM SIBJISICTCSI YBOJILHEHHE,

Tpynossie kumxkn B MKIIOY nercknit can Ne 63 BeyTest Ha pycCKOM sI3BIKE.

2. Benenue Tpy1oBbIX KHUIKEK

2ill;
2,2,

Jlist paGOTHUKOB, MPUHSATBIX Ha paboTy BIIEPBEIC, TPYAOBBIE KHIIKKH HE O()OPMIISIOTCS,
B TpynoBy10 KHHKKY BHOCSTCS CIEIYIOLINE CBEACHHs O paOOTHHKE:

a) (amuIus, UMs, OTUECTBO, JaTa POIKIACHHUS (UKMCIIO, MECSII, TOM) — HA OCHOBAHMH I1ACTIOPTA WM

WHOTO IOKYMCHTA, YIOCTOBEPSIOMIETO JINYHOCTE,

0) obpasoBanme, mpodeccus, CIENUATBHOCTE — HA OCHOBAHHH IOKYMEHTOB 00 06pasoBaHuu, O

o
ks,

25,

KBIM(QUKALMA WM HAJIMYMHM CIIEIHAIBHEIX 3HAaHMH (IIPU TIOCTYTIEHHH Ha paboTy, Tpebylomiyio
CHICIMATBHBIX 3HAHWH MITH CIIELHAIbHON TTOATOTOBKH).

. Bee sammucn o BeImonHsAEMOR paboTe, repeBojie Ha JIPYryio MOCTOSHHYIO paboTy, KBAIM(UKALNH,

YBOJIBHCHHH, & TaKXKE O HArpaXICHWH, MPOM3BEICHHOM paboToxaresieM, BHOCITCS B TPYAOBYIO
KHIDKKY Ha8 OCHOBAHHMHU COOTBETCTBYIOLIETO MpHKasa (pacropspKeHus) paboToaTess He MMo3jiHee S
pabouuX JHEH, a IpK YBOJIBHEHHH — B JISHb YBOJBHCHHS U JODKHBI TOYHO COOTBETCTBOBATEH TEKCTY
npukasa (pacropsHKeHUsT).

. 3amucK 1aT BO BCEX pasfieNaX TPYIOBBIX KHIDKEK TPOM3BOMATCS apabCKuMu - mudpamu (YHCIo u

MECSIl — ABY3HAUHBIMH, [OJI — YETHIPEX3HAUHBIMH).

3alicH  peKOMEHIYETCsl TIPOM3BOIMTE aKKypaTHO, CBETOBOJOCTOMKMMM wepHMiamMu (MacToit,
KPAaCKOM, T'ejieM) YEPHOTO, CHHETO WM (HOJICTOBOrO IBeTa M 0e3 Kakux-Imbo cokpatiennii. He
JOTIyCKAeTCsl TUCATh «IIP.» BMECTO «IIPHUKA3», «PAaCIl.) BMECTO «PACTIOPSDKECHHEY, «IEP.» BMECTO
«riepeBefieHy.  Taxoke 3amMcH  MOTYT OBITH  ITOJHOCTBIO WM YaCTHYHO [POM3BENEHBI C
MCTIONIB30BAHNEM TEXHUYECKHUX CPEICTB IyTEM IIEPEHOCA KPACUTENICH HIIM B BUJE OTTHCKA LITAMIIA
(revaTn).
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3amucy B TPYIOBYIO KHHXKKY O TPHYMHAX YBOJIBHEHHS (IIPEKpAICHHS TPYIOBOTO JIOTOBOJ
BHOCATCS B TOYHOM COOTBETCTBMM C (GopmynupoBkamu TpynoBoro kojekca Poccuifckor
Defepaliiy WM HHOTO (pefiepallbHOTO 3aKOHa B CIIEIYIOIEM OPSIKE:

B rpade 1 CTaBUTCS TOPSIKOBBI HOMEp 3amucH; B rpade 2 yKa3bIBaeTCs JaTa yBOJBHCHHs
(rpeKpaiieHuss TPYIOBOrO JOroBopa); B Tpade 3 aemaeTcs 3amuch O IMPUYMHE YBOJIBHCHMS
(npekpallleHus TPYZOBOTO JIOToBopa); B rpade 4 ykaspiBaeTcs HaMMCHOBAHME IOKYMEHTa, Ha
OCHOBAaHMH KOTOPOIO BHECEHa 3allich, — IIPUKA3 (PaclOpsDKEHWE) HIIM  HHOC PeIICHHE
paboronaresns, ero gata u HoMep.

. Cpezenust 0 paboTe MO COBMECTHTENBCTBY (00 YBOJNBHEHMH C O5TOH paboOThI) 1O IKETAHHMIO

pabOTHUKA BHOCSTCS 1O MECTY OCHOBHOH pabOTHI B TPYIAOBYIO KHMIKKY HA OCHOBAHHMH JIOKYMEHTA,
[OATBEPXKIAIONIET0 PabOTy 1O COBMECTUTEIILCTBY.

3anmcy o IprueMe Ha paboTy 0 COBMECTHTENBCTBY, O TIEPEBOIE U 00 YBOJIBHEHHH MOTYT BHOCHTLCS
B TPYJOBYIO KHIIKKY KaK B XPOHOJIOTHYECKOM ITOPSJIKE, TaK U OJI0KaMH (OJHOBPEMEHHO O TPHEME 1
YBOJILHEHHH) TIOCNIC YBOJNBHEHMsS W3 KaXJIOH OpraHusaluv Ha OCHOBaHMM JIOKYMCHTA,
COZIEpPIKAIIEr0 CBEJICHHS O TpHeMe Ha paboTy M O NPEKpaIleHUH JTaHHOTO TPYAOBOrO JIOrOBOPA.
[Ipu 3TOM 3armHch 0 paboTe MO COBMECTUTENLCTBY BHOCHTCS TAKIKE B TEX Cilydasx, koraa padora o
COBMECTHTENILCTBY MMEJIa MECTO JIO TPYAOYCTPOHCTBa K paboromaresio, pabora y KOTOPOro Juis
paboTHHKA SIBIISIETCS. OCHOBHOM.

B cioyuae Tpu3HAHWS BPEMEHHOTO TIIEPEBOJA IMOCTOSHHBIM, B TPYIOBYIO KHHKKY BHOCHTCS
creylomas 3anuck: B rpade 1 paspena «Csenenust o paboTe» CTaBHTCS MOPSAKOBBIH HOMEP
3arcH, B Tpade 2 cTaBuTCS JaTta (pakTHIECKOro Havala NCToTHeHns paboTHIKOM 00s13aHHOCTEH B
CBI3M C BPEMEHHBIM TEPeBOJOM, B rpade 3 yKa3bIBAeTCss HAMMEHOBAHME CTPYKTYPHOIO
nonpaspenenns MKJIOY nmerckuit cax Ne 63 ¢ ykazaHWeM €ro KOHKPETHOIO HAWMCHOBAHHSL,
HAMMEHOBAHHMSI JIOJDKHOCTH (paboThl), CHIEUHAIBHOCTH, TPO(ECCHH ¢ yKa3aHueM KBalupuKaiii, B
rpady 4 3aHOCSTCS IaTa M HOMEP lpHKasa (pacropsikenns) 3asejytomiero MKJIOY zperckuif caz No
63, Ha OCHOBAHHMH KOTOPOTO PabOTHHUK OBbLT BPEMEHHO MEPEBEJCH W HA OCHOBAHMM KOTOPOTO
pabOTHHK MEPEBEICH Ha IIOCTOSHHON OCHOBE.

[Ipu yBONmbHeHMM (MPEKPAIIEHHH TPYLOBOrO IOTOBOPA) B CBSI3M C MEPEBOLOM pabOTHHKA Ha
JPYTYIO MOCTOSHHYIO paboTy K Jpyromy paGoToiaremo (B APyryio opraHmsanmio) B rpadpe 3
pasyiena «CeneHust 0 paboTe» TPYHAOBOM KHIIKKH YKa3bIBACTCS, B KAKOM MOPSJIKE OCYILECTBIISICTCH
epeBoji: 1Mo Tpockbe paboTHHKA MM € €ro COTNIaCHs, W HAWMCHOBAHWE OpraHM3allni WITH
MHJIMBUYAILHOTO TIPESATTPHHAMATENS, Ky1a IEPEBOAMTCS PAOOTHHK.

2.10. 3armcu 0 TpodecCHORANTBHOMN CITy)KeGHOH AESTENILHOCTH B BUJIE TOCYIAPCTBEHHOM TPk IaHCKOM

M MYHHUIMTIAIBHON CITyKOBI, BOCHHOI CITy)KkOBI M IOCYIapCTBEHHOM CIIy)KOBI HHBIX BUJIOB, KOTOPhIC
yCTAHABIUBAIOTCS  (DeJICPATBHBIME  3aKOHAMH, BHOCATCS B TPYIOBYIO KHMKKY 1O  MECTV
ITPOXOKIAECHHUS CITyXKOBI C YUETOM TOJIOKEHNH COOTBETCTBYIOMMX (DENEPATBHBIX 3aKOHOB, HHBIX
HOPMATHBHBIX TIPABOBBIX AKTOB, YCTAHABIMBAIOUIMX MOPSIOK MPOXONJIEHUS TOCYAapCTBCHHOM
CIIyKOBI.

2.11. B pasmenax «Csemenuss o pabore» u «CBeleHMS O HATPaKICHUW» TPYIOBOH KHHIKKH

3aQUepKUBAHWE paHee BHECEHHBIX HETOUHBIX, HENpPaBWJIBHBIX WM HMHBIX  [PH3HAHHBIX
HeJICHCTBUTEIILHBIMU 3aITUCeH HE JOIyCKAeTCs.

B TakoM Ke TopsiIKe TPU3HACTCS HEACHCTBUTENIBHOIM 3a1uch 00 yBOJILHEHUH, TIEPEBOJIC HA JIPYTYIO
MOCTOSIHHYIO paboTy B Cilydae HpPH3HAHUS HE3AKOHHOCTH YBOJBHEHHS WIH TEpeBOJa CaMUM
paboTonaresiemM, KOHTPOJIBEHO-HA30PHBIM OPIraHOM, OPTaHOM T10 PACCMOTPEHHIO TPYJIOBBIX CIIOPOB
WM CYJOM M BOCCTAHOBIEHHMSI Ha ITPEKHEH paboTe MM M3MEHEHMS (POPMYIHMPOBKH MPUIHHEI
YBOJIBHEHHSI.

2.12. B TpyaoBYIO KHHKKY BHOCSTCS CIICYIONIHE CBEACHHS O HAIPAKICHUH (IOOMIPCHNH) 38 TPYIOBbIC

3aCJIyru.

a) 0 HarpaxJI€HWH TroCylapCTBCHHBIMU Harpaaamu, B TOM YHCJIe O IMPUCBOCHUN TOCYIapCTBCHHBIX

ITOYCTHBIX BBaHI/II\/‘I, Ha OCHOBAHHWH COOTBETCTBYIOIINX YKa30B U MHBIX pGIHCHHf/'I;

6) o marpaxaenun Harpanamu llpesunenta Poccniickoit deneparmu u [paBurenscra Poccniickoit

Dejepaiiu, Harpagamu (GeaepaibHbIX W PErHOHAIBHBIX OpraHoB BIACTH, OPraHOB MECTHOTO
camMoyTIpaBJieHHsl, TPOYCOI030B (B OTHOMIEHHH WIEHOB MPOPCOI030B);



B) O HArpaXJECHWHW ITOYETHBIMM TIPAMOTAMH, HArpyJHLIMH 3HAKaMH, 3HAUYKaMH, IUIITIOMaMH,
MIPOU3BOIMMOM PabOTOAATEIISIMH;

r) O JAPYrHX BHUIAx IMOOLIPEHHUS, IIPEIyCMOTPEHHBIX 3aKOHOAaTeIbcTBOM Pocculickoi Deneparu, a
TAK)Ke KOJUIEKTHBHBIMHU JIOTOBOPAMH, ITPABUJIAMH BHYTPEHHETO TPYAOBOIO PacIiopsijika, ycTaBaMn
U TIOJIOXKEHUSIMHU O JTUCLIUTIIINHE.

2.13. V3MeHeHuUst 3amuceil B TPYJAOBBIX KHMXKKAX O (aMWIMKA, UMEHH, OTUECTBE W JIATC POIKACHHS
TIPOM3BOAATCS HA OCHOBAHWHM T1ACIIOpTa, CBHCTENIBCTBA O POKIECHWH, O perucrpanuu Opaka, o
pacTop)KeHuH Opaka, 0 epeMeHe UMEHH U IPYyTHX JIOKYMEHTOB U CO CCBUIKOM Ha FX HOMEp, JaTy
OpraH, BBIIABIIUH JOKYMEHT.

2.14. Tlpn HaIMYMM B TPYDOBOM KHIDKKE 3alHCH 00 YBONBHEHHHM WIIM TIEPEBOJE Ha JIPYryio pabory,
NIPU3HAHHON HeleHCTBUTENBHOM, paGOTHHIKY 110 €ro IMIMCBMEHHOMY 3asBJICHHUIO BhIIACTCs JyOmuKar
TPY/ZIOBOM KHFDKKH 10 MecTy palboThl, rie Oblia BHECEHA HETPaBUIIBHAS MM HETOYHAS 3alHCh, B
KOTOPBIH MMEPEHOCSITCSI BCE TIPOU3BEICHHBIE B TPYIOBOM KHHMIKKE 3arUCH, 33 HCKIIIOYCHHEM 3aITHCH,
MPU3HAHHOW HEeJIEHCTBUTEIBHOM.

Eciu opraimsaiyisi, KOTopasi MpOM3Bea HENPaBUIIbHYIO WM HETOYHYIO 3allMCh, PEOpraHn3oBana,
WCIIPABIEHNHE TIPOM3BOAUTCS €€ IPABONPEEMHMKOM, a B Cllydac JIMKBHIAIMK OpraHusatnn —
paboToaTenemM IO HOBOMY MeCTy PabOTBI WM 110 MeCTy paboThl, rie ObUTa BHECEHA MOCIICIHSII
3QIHCh B TPYIOBYIO KHI)KKY, HA OCHOBAHHMHU COOTBETCTBYIOIIETO JOKYMEHTA.

Ecin HempaBuIIbHAs WIIM HETOYHAS 3aIlFCh B TPYHOBOH KHIKKE MPOM3BEICHA paboTomareseM —
(pM3UUECKUM JTUIIOM, SIBJISIOIIMMCSI MHIAMBUAYaJIbHBIM [PEAPHHAMATEIIEM, W HCATEILHOCTh €ro
NpeKpaliena, UCIpaBlieHne MTPOU3BOMUTCS paboToaTeIeM 10 HOBOMY MECTY pabOTBI MIIH 110 MECTY
paboThl, TJe ObUTa BHECEHA IIOCICIHsS 3auCch CBEJEHMH O pabore Ha  OCHOBAHWM
COOTBETCTBYIOIIETO TOKYMEHTA.

3. Yuer u XpaHeHHEe TPYJOBBIX KHIKEK

3.1. C menpio ydyera TPYJIOBBIX KHIDKEK, a TaKKe OJIAHKOB TPYHOBOW KHWIKKM M BKIIAJBIIIA B HEC B
MKJIOY nercknii can Ne 63 Bexercs:
a) TPUXOIHO-PAaCcXOHAas KHUTA 110 yueTy OJIaHKOB TPYJI0BOW KHIIKKH M BKJIA/IbIIA B HEE;
6) KHHra yJeTa JBH)KCHUS TPYJIOBBIX KHMKEK W BKJIAIBILICH B HUX.
dopMBI yKa3aHHEIX KHHT yTBepKaatores nprukazoM MKJIOY nerckuit cax Ne 63.
3.2. Tpynosas kuwkka xpanutest B MKIIOVY nercknii can Ne 63 u BeIaeTcst pabOTHHKY B CITy'asX:

—  YBOJIBHEHHS — B JIEHb YBOJIBHEHHs. TpyHOBbIC KHWKKH, HE TOJYYEHHbIE pabOTHHKAMH TIpH
YBOJIbHEHHH JINOO B CITydae CMEPTH pabOTHHKA ero ONmKaiIInMu pOJCTBeHHIKAMH, XPAHATCS /10
BocTpebGoBanus B MKOOY petckuit can Ne 63 B COOTBETCTBMM C TPEOOBAHHMSMU K MX XPaHCHUIO,
YCTaHOBJIEHHBIMH 3aKOHOAATeNbeTBOM Pocceniickoit Denepanny 00 apXUBHOM JieIe;

—  IpeabABIEHUS B OPTaHbl COMMAIBHOTO CTpaxOBaHMs. TpyJoBas KHHXKKA BBLIACTCS pabOTHHKY 110
MMCBMEHHOMY 3asIBJICHHIO B TeueHne 3 (Tpex) pabounX JAHEH ¢ MOMEHTa TI01a4H 3asiBJICHHS.

3.3. OTBETCTBEHHBIM 32 BEJIEHHE, XPAHEHHE, YUET U BBIAAUy TPYIOBBIX KHFKEK SIBIISETCs HHH i

4. Oco0eHHOCTH 3aMOTHEHUS M BbIIAYH Ty0JIHKATA TPYA0BOI KHIKKH

4.1. Jly6nukar TpyJOBOM KHWIKKH BblIaeTcst pabOTHHKY He To3nHee 15 pabouux JHEH co JIHs mojiaun
pabOTHUKOM 3asiBIICHUS.
4.2. B ny6mukat BHOCSITCS CIEIYIOUINE CBEIEHHS O PAOOTHHKE:

a) (pamuIEst, ¥Msl, OTUECTBO (TP HAJMYHN), 1aTa POKACHHUS;

6) obpasoBanwue, Mpodeccus, CIEHUATPHOCTE — Ha OCHOBAHMM JOKYMEHTOB 00 oOpasoBaHuy, O
KBATM(UKALMK W HAMYKMHA CIICHUATBHBIX 3HAHHH (IIPH TTOCTYIUIGHHH Ha paboTy, TpedyIomyio
CIIELHATBHBIX 3HAHUI MITH CTICIMATIbHOM MOJATOTOBKH); '

B) cBelleHHs O pabOTHHKeE, yKasblBacMble Ha TepBOil CTpaHWIe (THTYJIBHOM JIMCTE) TPYAOBOI
KHUYKKH, 3aTTOTHSIOTCS CIIEAYOIM 00pazom:

— (aMuanst, UM | OTYECTBO (MPH HAJIHYMH) YKa3bIBAIOTCS TIOJIHOCTBIO, 0€3 COKpAIICHWH HIH
3aMeHbl MMEHH M OTYECTBA WHHUIMAJIAMH, Jara POXKICHHS 3arHChIBACTCS TTOJHOCTBIO (MHCIIO,
MECSIII, TOJT) Ha OCHOBAHWH TACTIOPTA WJIM MHOTO JIOKYMEHTA, YIXOCTOBEPSIOLIETO JINYHOCTD,



samuck 00 oOpaszoBaHumM (OCHOBHOe ofImee, cpemHee obmee, cpemaHee MPO(ECCHOHAIBHOE,
Beiciiee  (OakajiaBpuaT,  CICHUAJINATET, Marucrparypa, IOJArOTOBKA  KaJApoB  BbICIIEH
KBATM(UKAIIUHM) OCYIIECTBISIETCS TOJBKO HA OCHOBAaHWM JIOKYMEHTOB 00 00pa3oBaHun
(arrecTara, yIOCTOBEPEHHUS, TUILIIOMA);

npodeccust ¥ (HIIH) CHEMHUATBHOCTD YKa3bIBAIOTCSI HA OCHOBAHWU JOKYMEHTOB 00 00paszoBaHuy,
KBAJTM(UKAIIHH HJIH HATHYAH CICUHABHBIX 3HAaHUH (TIPH TOCTYIICHHH Ha paboTy, TpeOyIoLLyio
CIIEIMANbHBIX 3HAHUH WM CIICIHATBHON TTOATOTOBKH) WM APYTHX HAJUIEXKaIle opOpPMIICHHDIX
JTIOKYMEHTOB;

Moclie yKa3aHMsl HaThl 3aTlOJTHEHUS TPYHAOBOH KHMKKHM pabOTHHMK CBOEH IOAMKMCHIO Ha MEPBOM
CTpaHHUIle (THTYJIBHOM JIHCTE) TPYIOBOH KHIDKKH 3aBepsieT MPaBUIBHOCT BHECEHHDIX CBEICHHH;

1) TIEPBYIO CTpaHUIly (TUTYJIBHBIH JIMCT) TPYJAOBOH KHMIKKHM ITOANKCBIBACT TAKKE JIHIO,

e)

OTBETCTBEHHOE 3a BBIIAYY TPYIOBBIX KHIDKEK, [TOCIIE YEro CTaBUTCS eHaTh OpraHu3auy (revarh
KaJpoBO#t CITy:KOBI) (MMPH HAIWYHY [1€YaTH), B KOTOPOH BIIEPBBIE 3aII0JIHEHA TPYIOBAsI KHIIKKA,
cBesieHus 00 o6meM craxe paborTel paboTHuKa 10 nocrymeHus B MKJIOVY nercknit cax Ne 63,
TTOJATBEPXKICHHOM JIOKYMEHTAIBHO;

XK) cBejleHHs 0 paboTe W HarpaXIeHUH (TTOOIIPEHHHN), KOTOPbIE BHOCHIIMCH B TPYIOBYIO KHHIKKY 110

4.3.

4.4.

MOCJIEAHEMY MECTY PabOTHI.
Eciu pabotruk 1o nocrymierns B MKZIOY nerckwuit cag Ne 63 yxxe paboTait, TO TpH 3all0JIHCHHUH
Ny6MKaTa TPYIOBOH KHYDKKM B pasjene «CeaeHust 0 pabore» B rpady 3 BHOCHTCs 3amich 00
o0ImeM TpyIoBOM cTaxe paboTsl B KauecTBe paborHuKa 110 noctymienus 8 MKJIOY percknit can
Ne 63, moaTBep kK IEHHOM COOTBETCTBYIOLIMMH JIOKYMEHTAMH.
OOt crak paboThl 3aMMCBIBACTCS CYMMapHO, TO €CTh YKa3bIBAETCSl 00IIEE KOJIMYECTBO JICT,
MecsIeB, QHeH paboThl 6€3 yTOUHEHHS, y Kakoro paboToaaresis, B KaKue MepruoJIbl BpEMEHH 1 Ha
KaKWX JIOJDKHOCTSX padoTall B IIPOIIIOM BiIaJesIell TPYA0BOH KHUIKKH.
[Tociie 3TOro OOIMH TPYAOBOH CTa paGoThI, MOATBEPXKICHHBIN Hauiexkalie O(OPMIEHHBIMU
JIOKYMEHTAMH, 3aITHCHIBAETCS 10 OT/IENBHBIM MepHoIaM paboThl B CIICAYIOIIEM TTopsiIKke: B rpade 2
yKa3bIBaeTCsl JaTa Npuema Ha pabory; B rpade 3 3amuchbiBaeTcs HaWMEHOBAHWE OpraHu3alliy
(paboTomarens), rae paboran pabOTHHK, a TakKe CTPYKTYpHOE MOApaszielieHne u pabora
(IOJKHOCTE), CHENUATBHOCTD, TTPOQECCHs ¢ yKazaHHeM KBaTH(HUKAINH, HAa KOTOPYIO OBIT MPUHSAT
pabOTHUK.
Eciti 1ipeicTaBiIeHHBIMH TIOKYMEHTAMH TIOATBEP/KAACTCS, UTO PabOTHUK MEPEBOAMIICS HA JIPYTYIO
MOCTOSIHHYIO paboTy B TOH ke opranu3annu (y Toro xe padboTtonaress), To 00 3TOM TAKIKE JICIacTCsl
COOTBETCTBYIOILIAS 3aIUCH.
3arem B rpae 2 yKassIBaeTCs Jlata YBOJIbHEHHs (IPEKpAIEHNs] TPYI0BOTO JJOr0OBOpa), a B rpade 3
— npuyrHa (OCHOBAHHE) YBOJBHEHHS, €CIIM B MIPEICTABICHHOM PAaOOTHHKOM HOKYMEHTC MMEIOTCSI
TaKue JIaHHBIE.
B TOM citydyae Korja JOKYMEHTBI He COACPIKAT TMOJHOCTHIO YKa3aHHBIX BbIIE CBEAEHUIT 0 pabore B
TPOIILIIOM, B JIyOJTUKAT TPYTOBOH KHUIKKH BHOCSITCSI TOJIBKO HMEIOLIHECS B IOKYMEHTAX CBCJICHHSI,
B rpadge 4 ykazbiBaeTcsi HaMMEHOBAHME, Jara W HOMEp JOKYMEHTa, Ha OCHOBAHHH KOTOPOIO
MPOW3BEIACHBI  COOTBETCTBYIOIIME  3amucu B jgyOsmkare.  OpUTHHQJIBI  JOKYMCHTOB,
TIOJITBEPIKAAIOMNX CTaX paboThl, IMOCIE CHATHS C HUX KONHMH M HAaIUIEKAIIEro WX 3aBCPCHMUs
BO3BpAIllAlOTCSl MX BIAIENbIly. B cilydae eciid yTpara TpyHZOBOW KHYMDKKH IIPOM3O0IIIA 10 BHHE
paboTHHKa, ykaszaHHOro B 1. 3.1 Hacrosuwx [lpaBui, To OH 00si3an coOpaTh WHQOPMAIMIO C
MPEIBIAYIIX MECT paboThl BiIAJENbIa TPYAOBOH KHWIKKH M BHecTH ee B ayOmmkar, a MKJIOVY
nerckuit  canm Ne 63 okasbiBaer cojeicTBMe  pabOOTHHUKY B TOJIYHEHHH  JIOKYMEHTOB,
MOJITBEPHIAIONIMX CTaX ero paboThl, MPEAMIECTBYIOMNN MOCTyIUIeHHo Ha paborty B MKJ[OVY
JleTCKuH cajx Ne 63,
[Ipu BBImAUe nyOnMKaTa B MIPaBOM BEPXHEM YIJy TIEpBOH CTpaHHMIbI AyOiIuKaTa TPYAOBOH KHHIKKH
nenaetest Haanuehb: «JlyOmmkar». Ha mepBoii crpaHuie (TUTYJIBHOM JIMCTE) NMPEXKHEH TPYHOBOI
KHYDKKH TTHIIeTces: «B3amen BbInan JIy0imKaTy ¢ yKazaHHeM ero CepHy 1 HoMepa.



